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COXSACKIE-ATHENS CLERICAL SERVICE UNIT CONTRACT 
INTRODUCTION 
In accordance with the provisions of Chapter 392 of the Laws of 1967 (The Public Employee's 
Fair Employment Act) this agreement is made and entered into between the Coxsackie-Athens 
Central School District (hereinafter referred to as the Employer) and the Clerical Service Unit 
(hereinafter referred to as the Association). 
Article I 
Recognition of Employee Organization 
The employer recognizes the Clerical Service Unit as the exclusive representative for collective 
negotiations of all clerical service employees of the school district, except the School district 
Treasurer (Accountant), Secretary to the Superintendent of Schools, the Business Office 
Secretary, Computer Operator, Data Entry Operator, and all such positions having been 
designated "confidential" by the public Employment Relations board. Also excluded from 
recognition are employees employed exclusively on an irregular, hourly or daily basis. This 
Association shall have unchallenged representation status for the maximum period permitted by 
law on the date of execution of this agreement. 
Article II 
Negotiation Procedures 
A. The Employer and the Association shall enter into good faith negotiations over a 
successor agreement no later than February 1st of the calendar year in which this 
agreement expires. 
B. Negotiations shall be conducted by representatives of the Employer and the Association. 
neither party shall have any control over the selection of the representatives of the other 
party and each party may select its representatives from within or outside the school 
district. The parties mutually pledge that their representatives will be vested with the 
necessary power and authority to make proposals and reach compromises in the course of 
negotiations. 
C. In the event an impasse should occur at any time during the course of negotiations, either 
or both of the parties may request the assistance of the Public Employment Relations 
Board and the procedures contained in Section 209, subdivision 3 of the Public 
Employees Fair Employment Act shall be followed to resolve the impasse. 
D. Negotiated agreements shall be reduced to writing, but shall not become binding until 
signed by authorized representatives of both the Employer and the Association. 
Article III 
Organization and Employment of the Clerical Staff 
The job classifications for present clerical staffmembers shall be those listed below: 
1. Clerk-Typist 
2. Secretary 
All Clerical Staff Employees must fulfill all necessary Civil Service requirement. for 
permanent appointment to the appropriate job classification, student workers or 
temporary employees exempt. 
In the event of a Civil Service reclassification - the district will request that employees on 
staff at 7/1/82 will be grand fathered into the current classification and will not be 
required to take another Civil Service examination. 
Present clerical staff members shall be considered in the event of a vacancy in a higher 
job classification before such vacancy is advertised in the local newspaper and School 
District Newsletter. Change of job classification for any member of the clerical staff shall 
be approved by the Board of Education, upon recommendation of the Superintendent of 
Schools. 
All vacancies occurring within the clerical unit will be posted on the office bulletin board 
5 days in each school and a notice will be sent to the President of the Clerical Association 
prior to public notice of vacancy. 
The staff and line relationships among clerical staff members and other staff members 
shall be provided in the district's Chart of Organization and job descriptions. 
Article IV 
Working Hours and Conditions 
Individual clerical staff members' work schedules shall be assigned by the appropriate 
administrator or supervisor to whom the staff member is responsible. The regular work 
day shall be 7 '/z hours any day school is in session and shall be 7 hours any day school is 
not in session. 
Article V 
Holidays 
A. The following 14 holidays will be allowed each year: 
Independence Day New Years Day (2) 
Labor Day Martin Luther King Jr. day 
Columbus Day Lincoln's Birthday or Washington's Birthday 
Veterans Day Good Friday 
Thanksgiving Day (2) Memorial Day 
Christmas Day (2) 
B. When Christmas and New Year's Day occur on a Saturday, the holiday will be observed 
Friday. When Christmas and New Year's Day occur on a Sunday, the holiday will be 
observed Monday. In either case, two additional days selected by the Superintendent of 
Schools will be granted as holidays during the Christmas recess period when school is not 
in session. 
C. If any of the holidays referred to in Section A occur on a Saturday or Sunday, or on a day 
when school is in session, another day when school is not in session may be allowed as a 
holiday at the'discretion of the Superintendent of Schools. 
D. Clerical personnel employed at least half-time up to full-time on a ten-month basis shall 
be allowed an additional holiday with pay each year in lieu of Independence day. Such 
holiday may be taken on any day school is not in session between September 1st and June 
30th. 
Article VI 
Vacation 
Vacation Leave for Full Time 12 Month Employees 
Any holiday as specified in Article 5, Section A shall not be considered a working day in 
Years of 
Service 
- .  
the-deterrn&ation of vacation allowances. 
B. Full-time clerical personnel employed on a tenleleven-month basis shall be granted 
vacation allowances of one working day for each full year of uninterrupted service with 
the school district up to a maximum of five days vacation allowance in a one year period. 
Any holiday as specified in Article 5, Section A shall not be considered a working day in 
the determination of vacation allowances. 
Vacation for full and part time ten and eleven month employees shall be granted pursuant 
12 Month FIT 
Hired Prior to 
1/1/95 
to the table below. 
1 I 7/1/04 I 71 1/04 
12 Month FIT 
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1/1/95 
7/1/04 
12 Month FIT 
Hired After 
I Year of Service I Current Vacation ( Full T i e  10- I FullLimm 11  I 
Davs Month 
7/1/05 
12 Month FIT 
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7/1/06 
12 Month FIT 
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C. Unit employees employed at least half-time annualized on a 12-month basis shall receive 
V2 day vacation for each 2 full years of service, to a maximum of 5 days.* 
*V2 day or the part-time employee's work unit. 
D. Uninterrupted service shall be considered as continuous employment. A normal 
maternity leave period shall be considered as uninterrupted service. 
E. Unused vacation days shall not be cumulative fiom year to year. However, under 
extenuating circumstances, and with the approval of the superintendent, up to V2 unused 
vacation time, not to exceed 5 days, may be cumulative h m  year to year. 
F. Additional remuneration shall not be given in lieu of unused vacation days. 
G. Requests for vacation shall be submitted at least two weeks in advance in writing . . . 
vacation days will be approved by the Superintendent of Schools. 
H. Annual vacation allowance shall be calculated at July 1st of each year. Newly hired 
employees shall receive vacation allowance on a prorated basis after July 1st of the 
subsequent year. 
Example: Employee hired 2/1/90 
Previous svstem: Employee earned 10 days vacation to be taken between 
2/1/91 and 1/31/92 
Proposed svstem: Employee earns 5 days vacation (which may be taken) 
between 21119 1 and 613019 1 and 10 days vacation each year 
thereafter. Employee's anniversary date not used- for 
vacations after first year. 
I. In the event that a ten-month clerical employee is assigned to a twelve-month position, 
consideration will be given for prior service in the district in determining the annual 
vacation allowance to which the employee would be entitled in accordance with Section 
A. Prior service will be determined by translating the number of months of uninterrupted 
service in the district as a ten-month clerical employee into equivalent full-time service. 
Twelve months equivalent full-time service shall be considered as one year. Fractional 
years of service greater than one-half will be considered as one full year. 
Article VII 
Leaves 
A. Sick Leave 
Clerical personnel employed at least half-time up to full-time on a 10 or 12 month basis 
shall be allowed 1 '/z days sick leave per month, the unused days of each year to be 
cumulative to of a maximum of 220 days. 
Employees hired after January 1, 1995, shall earn one sick leave day per month. 
B. Sick leave credit may be used as follows: 
1. The employee may use hisher accumulated sick leave credit due to personal 
illness. Illness shall include visits to doctors, andlor dentists which cannot be 
scheduled except during normal working time causing an employee's absence 
fiom hisher normal duties. 
2. A maximum of 15 days per year of accumulated sick leave credit may be used for 
absence due to illness in the immediate family. Illness shall include visits by a 
member of the employee's immediate family to doctors andor dentist which 
cannot otherwise be scheduled causing an employee's absence fiom hidher 
normal duties. 
Employees hired after January 1, 1995, shall be allowed a maximum of 12 days per year 
under this paragraph. 
Immediate family shall be defined as children of employees, parent, husband, wife, 
brother, sister or a permanent member of the employee's household. 
C. The cumulative sick leave total at July 1st of each year shall include the ensuing year's 
allowance based upon the monthly allowance as provided in Section A or B above times 
the number of months the employee is expected to work during the ensuing year, July 1st 
through the following June 30th. 
D. When a clerical staff employee is absent fiom hisher duties as a result of personal injury 
incurred in the course of employment entitling himher to benefits under the Worker's 
Compensation Law of the State of New York, the employee shall receive full salary fiom 
the Employer during the period of disability up to the employee's number of accumulated 
sick leave days. If the employee's period of disability from the job-incurred injury 
exceeds the employee's accumulated sick leave, all days of absence in excess of 
accumulated sick leave shall be without salary from the Employer. The employer shall 
file with its Workers' Compensation Insurance carrier for reimbursement of wages paid 
the employee during the period of disability and shall reinstate to the employee's 
accumulated sick leave account the number of days derived by the following 
determination: 
Total amount of reimbursement received by the Employer divided by the employee's 
daily rate of pay, at the time of disability with any h t i o n  in the quotient rounded to the 
next highest whole number of days. 
E. The Superintendent of Schools may require, at hisher discretion, a physician's certificate 
regarding the illness of the employee. Pay for any absence shall be subject to the 
approval of the Superintendent of Schools. 
F. Up to three (3) days of personal leave per year shall be granted in addition to accumulated 
sick leave, without salary deduction, in order for an employee to meet important personal 
obligations which cannot be handled during non-working time. (Absence for medical 
reasons as indicated in Section C shall be considered sick leave absence, not personal 
leave absence). Except in unusual circumstances, personal leave days may not be used to 
extend holidays in the school calendar. Request for personal leave must be made in 
writing to and approved by the Superintendent of Schools in advance except in 
extenuating circumstances. Unused personal leave days shall be added to sick leave 
accruals. 
G. Up to five (5) days of leave per year shall be granted an employee in addition to sick 
leave and personal leave, without salary deduction, due to death in the immediate family 
or immediate household. No more than three (3) such days may be used for any one 
occurrence. Death leave days shall be non-cumulative from year to year. 
H. Any leave requested in addition to that provided in prior sections of this Article shall be 
considered on an individual basis by the Employer and may be granted at the discretion of 
the Employer. 
I. Sick Leave Pool 
1. A unit member shall be eligible to join the sick leave pool after completion of six 
months continuous service in the district. 
2. A sick leave bank shall be established in which any employee covered by the 
terms of this agreement may elect to participate. An employee electing to 
participate shall submit in writing to the Employer by September 30th of any 
school year a waiver of up to two days from that year's sick leave allowance to be 
placed in the bank. An employee who has not contributed any days to the bank 
will be ineligible to withdraw days from the bank. An employee who has 
contributed to the sick leave bank in any school year will be eligible to apply for 
and receive up to 10 days sick leave for each day contributed to a maximum of 30 
days in any school year, provided sufficient days are in the bank to cover required 
withdrawals. Withdrawals from the bank shall be limited to employees who have 
incurred personal disability of an extended nature due to illness or accident, other 
than job-incurred which has exhausted their personal sick leave accumulation. 
Requests for withdrawal of days fiom the bank by an employee shall be submitted 
in writing to the Superintendent of Schools . Approval of withdrawal of days 
from the bank shall be made by a committee composed of the Superintendent of 
Schools and the President of the Association. The decisions of  the above 
Committee shall be final and binding on all parties with respect to the 
administration of the sick leave bank. In the case of a tie, the committee will 
agree on an impartial third party, or the grievance procedure to resolve the issue. 
In either case, the decision will be binding. 
J. Sick Leave Buy-out 
Upon notifying the school district by March 1st of the intent to retire during the following 
school year, an employee will receive a lump sum cash payment upon retirement at age 
55 or greater. The cash payment to be determined by multiplying the number of 
accumulated sick days by $25.00 and would be paid in the last regularly scheduled 
paycheck prior to effective date of retirement. (Maximum benefit would be $5,500). 
Employees who have qualified for retirement benefits in accordance with Section J 
above, and have accumulated the maximum sick leave, shall in the last year of 
employment, be granted a full year of sick leave beyond the maximum. These days shall 
be granted solely for the use of sick leave and shall not be added to the accumulated sick 
leave used for retirement benefit. 
K. Child Rearing Leave 
1. A child rearing leave of absence without pay shall be granted to an employee who 
complies with the requirements of Section (2) below for a period not to exceed 
one (1) year. Requests for an additional one year leave may be granted or denied 
at the discretion of the Board of Education. 
2. An employee requesting a child rearing leave must submit a written request to the 
Superintendent at least sixty (60) days prior to the commencement of the leave. 
Such request shall include the approximate commencement date and the date of 
return to hisher duties. Employees who plan to request a child rearing leave 
should verbally advise the Superintendent at the earliest possible time. 
3. Child rearing leave may be shortened or extended upon mutual agreement of the 
employee and the Board of Education. 
4. Upon return to regular employment in the School District, the employee shall be 
placed on the same level and step of the salary schedule which (s)he was at when 
the leave commenced. 
L. Jury Duty Leave 
1. An employee shall be granted leave without salary deduction to serve on jury, 
subject to the following terms and conditions. 
a. The employee shall return all per diem pay for jury services to the school 
district upon receipt of same (travel and meal allowances excluded). 
b. The employee shall report to school for hisher normal assignment on any 
day when jury service is not required or when hetshe is excused fiom jury 
service prior to 12:OO noon. 
M. Association Business 
1. With advance approval of the Superintendent of Schools, the Association President or 
designee, shall be allowed one day with pay per year to attend to Clerical unit 
business or NEA conferences and meetings. Such absence shall not seriously disrupt 
the operation of the school district. 
Article VIII 
Health Insurance 
A. Health Insurance 
The District shall have the right to select the health insurance carrier and the health 
insurance plan which shall be provided to any employee who meets the eligibility 
requirements set forth below. The health insurance plan chosen by the District shall be 
equal to or better than the Plan in effect on June 30, 1990. Effective July 1, 1998, the 
Blue Shield of Northeastern New York Par Plus indemnity plan will be discontinued as 
an option for unit members. The Blue Shield of Northeastern New York's "Secure Blue 
Preferred7' Preferred Provider Organization (PPO) shall be added as an option for the unit 
effective July 1, 2001. The cost shall be shared in accordance with the existing 
provisions of the agreement. (The grievance procedure will be available to protect unit 
members ikom any reduction in benefits under this Section). 
1. Eligibility for enrollment will be open to any employee covered by the terms of 
this agreement. 
2. A new employee may be enrolled on the first day of the month following the date 
of application, but no earlier than the first day of the initial month of employment. 
application must be completed within 90 days of initial date of employment. 
3. A new employee who fails to enroll within 90 days of initial employment will be 
eligible to enroll as a "late enrollee" effective only on July 1st of any given year,. 
or any open enrollment period. 
4. If the spouse of an employee terminates health insurance coverage through hisher 
employer and the spouse's employer provides a written statement indicating 
health insurance coverage has been terminated for that spouse, such employee 
shall be eligible for enrollment or change of enrollment effective the first day of 
the month following the date of application, provided the application is made 
within 90 days of such termination. 
5.  An enrollee's health insurance coverage will terminate at the end of the month in 
which hdher employment with the school district terminates or in accordance 
with COBRA regulations. 
6. An enrollee may continue coverage during an unpaid leave of absence by paying 
the full cost of hisher coverage for each full month helshe is on an unpaid leave 
of absence. 
7. Coverage through the school district group will be available, upon written request, 
to the dependent survivor(s) of an enrollee who dies while employed by the 
district, with the full monthly cost of coverage to be paid by the survivor(s) 
commencing the month after the month in which the enrollee dies. 
8. Employees hired prior to 7/1/83 
The employer's share of the cost of Health Insurance coverage shall be 100% of 
the monthly premium cost of each enrollee, except for an enrollee employed for 
less than 20 hours weekly, in which case the employer's share of the monthly 
premium cost shall not exceed 100 percent of the monthly premium cost of an 
individual coverage plan only. 
Employees hired after 6/30/83 
Shall contribute 10% of the monthly premium for health insurance coverage. The 
employer shall pay 90% of the individual plan only for employees employed less 
than 20 hours weekly. 
Employees hired afler 14/95 
Shall pay 20% of the premium cost of health insurance plan they select. The 
employer shall pay 80% of the individual plan only for employees employed less 
than 20 hours per week. 
9. An enrollee in the school district Health Insurance Plan, upon retirement kom 
active service, may continue enrollment in the Plan subject to Plan regulations and 
shared-cost provisions promulgated by the employer. 
10. An employee may elect to enroll in any HMO provided by the employer as an 
option to the basic Health Plan provided for above, subject to the rules and 
10. An employee may elect to enroll in any HMO provided by the employer as an 
option to the basic Health Plan provided for above, subject to the rules and 
regulations governing HMO enrollment. The employee shall pay the same 
percentage of the premium cost as indicated in Article Vm -A- 8 above, except 
that the employer's share of the cost of HMO enrollment for any enrollee shall not 
exceed the monthly cost provided for comparable enrollment in the basic Health 
plan as contained in Section 8 above. 
Vision Plan 
The employer will provide an optical care plan rider, through the appropriate care 
provider, which will provide for optical examinations and glasses every 2 years, for the 
employee only, not to exceed $175.00. Any improvement in coverage in the vision plan 
will also apply to this contract. 
Dental Insurance 
1. The Unit and the District will agree upon a new plan to be in place July 1,200 1 or 
as soon as practical thereafter. The new plan may be the same plan as chosen by 
the CATA. The District's share of the premium shall be up to $38.00 per month 
for the coverage chosen (individual or family). Employees hired after January 1, 
1995 will continue to pay 10% of the premium of the chosen plan. 
a. Eligibility for enrollment will be open to any employee covered by the 
terms of this agreement. 
b. A new employee may be enrolled on the first of the month following the 
date of application, but no earlier than the first day of the initial month of 
employment. 
c. An employee who fails to enroll within 90 days of initial date of 
employment will be eligible to enroll as a "late enrollee" effective only on 
July 1 st of any given year. 
d. An enrollee's dental insurance coverage will terminate at the end of the 
month in which hisher employment with the school district terminates. 
e. An enrollee may continue coverage during an unpaid leave of absence by 
paying the full cost of h i s k  coverage for each full month helshe is on an 
unpaid leave of absence. 
f. The Employer's share of the cost of dental insurance coverage will be 100 
percent of the cost of the monthly premium for each enrollee in the 
individual plan and no more than $28.00 toward the monthly premium for 
each enrollee in the family plan. Employees hired after January 1, 1995, 
shall pay 10% of the dental insurance premium cost of the individual plan. 
The District shall pay no more than $28.00 toward the monthly premium 
for each enrollee in the family p l p .  
g. All dental insurance enrollments shall be subject to COBRA regulations. 
Article M 
Retirement Benefits 
A. The Employer shall grant eligible clerical employees the opportunity to join the New 
York State Employees Retirement System and shall provide for them the provisions and 
benefits of the 1160th Non-contributory plan of the Retirement System. 
B. The Employer shall provide the benefits of Section 41, Subdivision J. of the Retirement 
and Social Security Law as presently written or hereafter amended, granting allowance for 
unused sick leave for eligible employees. 
Article X 
Conferences/Professional Development 
A. When an employee is authorized by the Superintendent of Schools to attend a conference 
or workshop, such employee shall be reimbursed all approved costs for such attendance, 
and if it results in the absence of the employee from hisher regular duties, such absence 
shall be considered school business leave without salary deduction. 
B. Professional Development Program 
The Coxsackie-Athens Central School District encourages the personal and professional 
development of its employees, particularly when such development has a direct 
relationship to the employee's job responsibilities and benefits programs offered by the 
district. As such, the District will reimburse 50% of the cost of tuition, course fee(s) not 
to exceed $300 per year per individual. Expenses will be reimbursed based upon the 
following: 
1. The employee will make written application to the Superintendent's office 
providing information as to the course, sponsoring institution, associated costs 
and pertinent dates and times. 
2. Reimbursement shall be limited only to those individuals obtaining prior approval 
by the Superintendent of Schools. Approval shall be at the sole discretion of the 
Superintendent. 
3. The employee must submit evidence of satisfactory completion of course work. 
Article XI 
Salary Schedule, Salary Credit 
and Payment of Salary and Agency Fee 
A. In the event that a clerical staff employee changes positions andlor classifications within 
the school district, credit will be given for prior service in the district in determining 
placement on a step of the salary schedule. Prior clerical service equal to one-half year or 
more full-time will be recognized as one full year. For prior clerical service less than 
full-time, credit will be granted on the basis of pro-rating the service to equivalent full- 
timer service. Fractional periods of service greater than one-half will be equated as one. 
Employees who move from Management confidential position to a position within the 
bargaining unit shall receive credit for the time they served as a 
Management/Confidential employee. Step placement upon entering the Clerical Unit will 
be based on existing Clerical Unit members with similar years of uninterrupted district 
experience. The same calculation and procedure shall be made to determine the 
employee's longevity, vacation and sick leave entitlement. 
B. The employer may grant up to three years credit on the salary schedule to new clerical 
staff employees for prior comparable experience. 
C. The annual salary of all clerical employees other than full-time shall be pro-rated against 
the salary step and classification the employee holds on the basis of the number of hours 
per day and/or the number of months per year which the employee works. 
D. The regular annual salary of clerical staff members employed on a 10 month basis shall 
be divided by 22 and paid in 22 bi-weekly payments according to payroll schedule set by 
the Superintendent of Schools this year. 
E. The regular annual salary of clerical staff members employed on a 12-month basis shall 
be divided by 26 and paid in (26 bi-weekly payments) according to a payroll schedule set 
by the Superintendent of Schools each year. 
Employees hired after 1/1/95, shall receive a probationary rate for their probationary 
period as follows: 
Clerk-Typist $700 - less than Entry Step 
Secretary $800 - less than Entry Step 
F. Salary Schedule 
Salary shall be per the attached salary schedules, with movement on schedule and step for 
all eligible unit members each year of the agreement. 
The salary schedule for 12 month employees is attached. 
Coxsackie-Athens CSD 
Clerlcal Salary Schedule 
Clerk Typist 
Probationary 
Step 1 
Step 2 
Step 3 
Step 4 
Step 5 
Step 6 
Step 7 
Step 8 
Step 9 
Step 10 
Secretary 
Probationary 
Step 1 
Step 2 
Step 3 
Step 4 
Step 5 
Step 6 
Step 7 
Step 8 
Step 9 
Step 10 
12 month 11 Month 10 Month 
20,995 19,245 17.496 
21,695 19,887 18,079 
22,238 20,385 18,532 
22.794 20,895 18,995 
23,363 21,416 19,469 
23,948 21,952 19,957 
24,666 22,611 20,555 
25,406 23,289 21,172 
26,168 23,987 21,807 
27,084 24,827 22,570 
28,032 25,696 23,360 
12 month 
22,401 
23,201 
23.781 
24,376 
24.985 
25,610 
26,250 
27.038 
27,848 
28,683 
29,545 
11 Month 10 Month 
20.534 18,668 
21,268 19,334 
21,799 19,818 
22,345 20,313 
22,903 20,821 
23,476 21,342 
24,063 21,875 
24,785 22.532 
25,527 23,207 
26,293 23,903 
27,083 24,621 
Off Step 34,958 32.045 29,132 
12 month 11 Month 
21,646 19,842 
22.346 20,484 
22,905 20,996 
23.478 21.522 
24,064 22,059 
24,666 22,611 
25,406 23,289 
26,168 23,987 
26,953 24,707 
27,897 25,572 
28,873 26,467 
10 Month 
18,038 
18,622 
19,088 
19.565 
20,053 
20,555 
21,172 
21,807 
22,461 
23,248 
24,061 
12 month 11 Month 10 Month 
23,197 21.264 19.331 
23,897 21,906 19,914 
24,494 22.453 20,412 
25,107 23,015 20.923 
25,735 23,590 21,446 
26,378 24,180 21,982 
27,038 24,785 22,532 
27.849 25,528 23.208 
28,683 26,293 23,903 
29,543 27,081 24,619 
30,431 27,895 25,359 
12 month 
22,316 
23,016 
23,592 
24,182 
24,786 
25.406 
26,168 
26,953 
27.762 
28,734 
29,739 
11 Month 10 Month 
20,456 18.597 
21,098 19,180 
21,626 19,660 
22.167 20,152 
22.721 20,655 
23,289 21,172 
23,987 21,807 
24,707 22,461 
25,449 23,135 
26,340 23,945 
27,261 24,783 
12 month 11 Month 
23,914 21,921 
24,614 22,563 
25.229 23,127 
25,860 23,705 
26,507 24,298 
27,169 24,905 
27,849 25,528 
28,684 26,294 
29,543 27,081 
30,429 27,893 
31,344 28,732 
10 Month 
19,928 
20,512 
21.024 
21.550 
22.089 
22,641 
23,208 
23.903 
24,619 
25,358 
26,120 
12 month 11 Month 
22,372 20,456 
23,072 21,098 
23,649 21,626 
24.241 22,167 
24,846 22,721 
25,468 23,289 
26,232 23,987 
27,018 24,707 
27,829 25,449 
28,804 26,340 
29,811 27,261 
10 Month 
18.597 
19,180 
19,660 
20.152 
20,655 
21,172 
21,807 
22,461 
23,135 
23,945 
24,783 
12 month 11 Month 10 Month 
23.974 21.921 19,928 
24,674 22,563 20,512 
25,290 23.127 21,024 
25,923 23,705 21,550 
26,571 24,298 22,089 
27,235 24,905 22,641 
27,917 25,528 23,208 
28,754 26,294 23,903 
29,615 27,081 24,619 
30,503 27,893 25,358 
31,420 28,732 26,120 
12 month I 1  Month 
22,428 20,456 
23,128 21,098 
23,707 21,626 
24,300 22,167 
24,906 22,721 
25,529 23,289 
26,295 23,987 
27,084 24,707 
27,896 25,449 
28,873 26,340 
29,884 27,261 
10 Month 
18,597 
19,180 
19,660 
20,152 
20,655 
21,172 
21,807 
22,461 
23,135 
23,945 
24,783 
12 month 11 Month 10 Month 
24,033 21,921 19,928 
24.733 22,563 20,512 
25,351 23,127 21,024 
25,986 23,705 21,550 
26,636 24,298 22,089 
27,301 24,905 22,641 
27,984 25,528 23,208 
28,824 26,294 23,903 
29,687 27,081 24,619 
30.577 27,893 25,358 
31,496 28,732 26,120 
Eleven month employees shall receive 1 1/12 of the salary level of 12 month employees. 
Longevity 
Longevity payments shall be paid for years of service earned prior to July 1st of each year 
of the contract and added to the annual salary each year of the contract as follows: 
Longevity Schedule 
Years of 
service 
25 years of 
2004-05 
Full Time 12 
The employee who is off step, i.e. beyond the steps on the salary schedule%all receive wage 
increases of 3%, 3%, 3%, 3.25% and 3.5% on July 1 in each year of this agreement respectively. 
Month 
300 
H. The hourly rate of pay of any employee shall be computed as 111910 of the annual salary 
applicable to that employee. 
I. The rate of pay for an hourly employee or a substitute employee shall be computed on 
entry level of the appropriate schedule. 
2004-05 
Full Time 
11 Month 
275 
J. For time worked daily in excess of the regular work day to a maximum of 40 hours per 
week, overtime pay at one and one-half times employee's hourly rate shall be paid or time 
off during a regular work day equivalent to time and one-half of the time worked in 
excess of the regular work day equivalent to time and one-half the time worked in excess 
of the regular work day may be granted by mutual agreement between the employee and 
hisher supervisor. 
Effective 
7/1/05 
Full Time 
For time worked in excess of a 40 hour week, reimbursement shall be at time and one- 
half either in the form of pay or compensatory time. The form of reimbursement shall be 
by mutual agreement between the employee and the supervisor. compensatory time shall 
be granted in accordance with all provisions of the Fair Labor Standards Act. 
Effective 
7/1/05 
Full Time 
2004-05 
FullTime 
10 Month 
250 
Effective 
7/1/05 
FullTime 
12 Month 
400 
11 Month 
367 
10 Month 
333 
K. The Employer agrees to make payroll deductions, upon written authorization therefore, 
fiom the salaries of employees for: contributions to the new York State Employees 
Retirement System; payments for the purchase of a tax-sheltered annuity; contributions to 
a Federal Credit Union designated by the Employer; payments for health insurance 
premiums; and the payment of dues to any authorized agent; (including Agency Fee) and 
to disburse these deductions for the purposes intended. Procedures for all payroll 
deductions shall be established by the employer. 
L. Seniority 
The Assistant Superintendent and two designees of the Clerical Service Unit shall meet 
and discuss the accrual of seniority on an unpaid leave of absence and the District's 
application of seniority for vacation scheduling, layoff, recall, promotion and transfer. In 
no event shall seniority application be contrary to Civil Service Law. If there is no 
agreement reached within three months after ratification of this Agreement, then the Civil 
Service date shall be used. 
M. Agency Fee 
1. The District shall deduct fiom the salaries of those members of the bargaining unit 
who are not members of the Association a service fee (agency fee) equivalent to 
the total annual per capita dues paid by members of the Association. 
2. The agency fee shall be deducted in the same manner as payroll deduction of dues, 
described in Section L above. 
3. Any bargaining unit member subject to the agency fee charge who is employed for 
less than a full year or for less than a full-time equivalent position shall pay a 
service fee equivalent to the pro-rata portion of the total dues paid by members of 
the Association. 
4. The Association affirms that it has adopted the procedure for refund of agency 
shop fee deduction as required in Section 3 of Chapters 677 and 678 of the Laws 
of 1977 of the State of New York. 
The Association hereby agrees that it will at all times hereafter indemnify and 
save harmless the District against any liability, loss, damage, cost or expense 
which it may incur or sustain by reason of any action, suit or proceeding which 
may be brought against the District by any other person, firm or corporation that 
may have been or may be claimed to have been damaged or injured in any way by 
reason of the foregoing agency fee provision in this contract. It is further agreed 
that in the event any action, suit, or proceeding is brought against the District or 
any officer or employee for any liability arising out of the aforesaid agency fee 
provision the said District or District Officer or employee shall lat once give 
notice in writing to the Association by mail addressed to the President of the 
Association. Upon the giving of such notice the Association at its own expense 
shall defend any such action, suit or proceeding and take all such steps as may be 
necessary or proper therein to prevent the obtaining of a judgment against the 
District or its officer or employee, and in the event that any such judgment is 
obtained, the District prior to the making of any demand upon the District for 
payment, will pay such judgment in its entirety. 
Article Xm 
Grievance Procedures 
A. Definitions 
1. A "grievance" shall mean a complaint by an aggrieved party that there has 
been a misapplication, misinterpretation or other violation of this agreement. 
2. An "aggrieved party" shall mean an employee or group of employees in the 
association, or the Association itself. 
B. Purpose 
It is understood that the purpose of these procedures is to resolve gnevances informally as 
quickly and equitable as possible, but provide third party adjudication if the grievance 
cannot be resolved informally. 
C. Submission of Grievances 
1. A grievance must be submitted in writing within twenty (20) days after the 
aggrieved party knew or should have known of the event or condition on which 
the grievance is based or the grievance shall be deemed waived. 
2. If the grievance is limited in effect to one office, department or location, the 
aggrieved party shall initiate the grievance at Step 1 of the procedures contained 
in Section D. 
3. If the grievance is not limited in effect to one office, department or location, the 
aggrieved party shall initiate the grievance at Step 2 of the procedures contained 
in Section D. 
D. Grievance Procedures 
Step 1 - The aggrieved party may present the grievance to hisher immediate supervisor or 
building principal. The supervisor or principal shall give the aggrieved party a written 
response to the grievance within five (5) days of the final discussion of the grievance with 
the aggrieved party. 
Step 2 - If the grievance is not resolved at Step 1, or if the written response is not received 
by the aggrieved party within five (5) days as provided in Step 1, the aggrieved party may, 
within ten (10) days submit the grievance to the Superintendent of Schools. The 
grievance must be in writing on the form provided as Appendix "a", and shall identify the 
aggrieved party, the provision of the agreement involved in the grievance, the time when 
and the place where the alleged event or condition constituting the grievance existed, and 
if known, the identity of the person responsible for causing such event or condition and a 
general statement of the grievance and redress sought by the aggrieved party. The 
Superintendent of Schools and/or his designee(s) shall confer with the aggrieved party 
with respect to the grievance and shall give to the aggrieved party a written response to 
the grievance within fifteen (1 5) days after it is received by him. 
Step 3 - If the grievance is not resolved at Step 2, or if the written response is not received 
by the aggrieved party within fifteen (15) days as provided at Step 2, or the written 
response at Step 2 is not satisfactory to the aggrieved party, the aggrieved party may 
submit the grievance to arbitration. 
The Association may select arbitration through either the American Arbitration 
Association or the Public Employment 
Any arbitration hearing shall be held in the District Office, Sunset Boulevard, 
Coxsackie, New York. 
The arbitrator shall be without power or authority to make any decision which 
requires the commission of an act prohibited by law or which is violative of the 
t m s  of this agreement. The arbitrator shall have no power to alter, add to or 
detract from the provisions of this agreement. The decision of the arbitrator shall 
be binding. 
The cost of arbitration shall be borne equally by the Employer and the aggrieved 
Party. 
The election to submit a grievance to arbitration shall automatically be a waiver of 
ail other procedures otherwise available for the resolution of the grievance until 
the arbitrator has rendered hisher decision. 
GRIEVANCE FORM 
Date 
Grievance submitted by: 
Building or Department: 
List the Provision of the Contract allegedly violated: 
Indicate when the condition or event constituting the grievance took place or oripated: 
Indicate the general nature of the grievance: 
Indicate the redress sought from the grievance: 
Signature: 
Aggrieved Party 
Article XN 
Miscellaneous Provisions 
A. Building Use 
The Association is authorized to conduct meetings on district property when such use 
does not conflict with other meetings or ongoing educational activities. The Association 
shall file a request form with the Superintendent of Schools for each meeting. 
Article XV 
Implementation of Agreement 
A. Conformity to Law 
If any provision of this Agreement or any application of the Agreement to any 
Association member or group of Association members shall be found contrary to law, 
then such provision or application shall be deemed invalid, except to the extent permitted 
by law, but all other provisions hereof shall continue in full force and effect. 
B. Notice required by Section 204-A, Civil Service Law 
"IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF 
THIS AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS 
IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE 
ADDITIONAL FUNDS THEREFORE, SHALL NOT BECOME EFFECTIVE UNTIL 
THE APPROPRIATE LEGISLATNE BODY HAS GIVEN APPROVAL." 
C. Copies of this Agreement shall be prepared at the expense of the Employer and 
distributed to all clerical service employees presently employed, or employed during the 
term of this agreement. 
Article XVI 
Alteration of Agreement 
A. This Agreement is subject to amendment, alteration or addition only by subsequent 
written agreement between and executed by, the District and the Association. The waiver 
of any branch, term or condition of this Agreement by either party shall not constitute a 
precedent in the future enforcement of all its terms and conditions. 
B. During the terms of this Agreement, neither the District nor the Association will seek to 
modify its terms nor will the District or the Association make a unilateral change in a 
term and condition of employment not incorporated in this agreement, without prior 
negotiations with the other party. The District and the Association shall negotiate, upon 
demand, with respect to any term and condition of employment not incorporated in this 
Agreement which was not a term and condition of employment at the time of its 
execution but is thereafter determined to be so by the Public Employment Relations 
Board As used in this section, "term and condition of employment" means a mandatory 
subject of negotiations as determined by the Public Employment Relations Board. 
C. The parties aclcnowledge that during the negotiations that resulted in this agreement, each 
had the unlimited right and opportunity to make demands and proposals with respect to 
any subject or matter not removed by law fiom the area of collective bargaining, and that 
the understanding and agreements arrived at by the parties after the exercise of that right 
and opportunity are set forth in this Agreement. Therefore, the District and the 
Association, for the life of this Agreement, each voluntarily and unqualifiedly waives the 
right, and each agrees that the other shall not be obligated to bargain collectively with 
respect to any subject or matter referred to, or covered in this Agreement. 
Article XVII 
Employment Status 
A. During the term of this Agreement and for the purpose of this article until a successor 
agreement is executed, each member of the Clerical Service Unit employed by the 
District during the ten (10) month academic year, who is employed in any capacity by the 
District as of the last day of any academic year or term or the last day preceding any 
customary and established school vacation period, holiday recess of schools or other 
school recess, shall continue to be employed in the same capacity at the commencement 
of the period immediately following such vacation period, holiday recess or other school 
recess, unless such unity member is given written notice before the last day of such 
academic year or term or the last day preceding such vacation period, holiday recess or 
other school recess that hisher services will not be resumed at the commencement of the 
aforesaid ensuing academic year or term or period immediately following such holiday 
vacation or recess. 
B. It is understood and agreed that subject to the specific provisions of this Article relating to 
continuation of services, the provisions of this Article are not intended to nor shall same 
be construed: 
1. To deprive any member of the Clerical Service Unit employed by the District 
legal employment rights that such employee possess in the absence of this Article. 
2. To deprive the District of any legal rights to terminate at any time any employee 
of the aforesaid unit that the District possesses in the absence of this Article. 
Article XVIII 
Duration of Agreement 
This Agreement shall become effective as of July 1,2004, and shall continue in effect through 
June 30,2009. 
In witness whereof, the parties hereto have caused this agreem be signed by their respective 
representatives on the /3 * day of - B I S ~ ~  ,2004. 
WHEREAS the a b v c  nand-puriks wish to ~nc~noricrli./e ltc agrcc~rxnt retched between 
than; 
TI-IEUHFOKE, the above-namcd pnllies hereby agrcc to unwnd thc cxpud ~ r a ~ ~ i c n t  as 
fidbws: 
1 ,  Continuc thc cxpircd ugreemcnr cxccpt as modilicd hy the rest of this Mc~noirndum of 
Agrccmcnt. 
2. Ad(IF:~-Xll Salarv Schc(l.qh 
ADD to A. Eniployccs who n~ove fioni ~anagenxii1/(:onfidc~1tisl pvsition to a 
position within t1x bargaining unit shall rcccive credit for the tiilra they servcd as n 
Mtmwgement/Clonfide~~~ial enploycc. 
Step placement upon entering tl~c (Ilericui tinit will be bu.4 on cxisthg C:ltric;ui Ilnit 
nrcmhrrs with similar years ofunintcrrupted district cxpcricnce. The samc calcul~tion und 
proccdurt: shall hc made to detemlinc thc cirrployee's longcvily, vucntion and sick leave 
eilt itkrnent . 
3. Arliclc XI1  solar^ Sch@& 
F, ADD Eleven mnth  enrphyms shall rmcive 1 111 2 afthe sniary lcvcl of a 12 month 
employee, 
4. b.kk VIII 1 ieul~h Jnsurancc 
A.8 ADD to e~~iployccs hired after 111 195: "The cmploycr shdl pay 80% of the 
individual plan only for crnployees employed less than 20 Iwurs per wcck." 
5.  Atlisjc . . VlIl I l q l l  h 1nsu1-ancc: 
A. 10 Delete "for the indonmity plan" on linc 4. 
7. Atfi& Vl-A - Kcvi&tc,-.~d: 
Vacation Tor iull time 12 nwnth ai~ployecs hall be granted [pursuant to tile chart 
in Appendix 1. 
8,.& icle VI -R - rcvise-tc!d: 
Vacntiun lor full nid part time 10 nwntlr cmploycc.(i shtlll tw: graetcd pursuunt to 
the dwt in Appcndix I I. 
10.. Article VI I  l,eavcz,~)l) 
With advance approval of tlic Superintenden1 oiScl~)ols, thc Association I'rcsidc~it, 
or dcsigncc, dm11 bc allowcd one day witli yay ycr ycu. to attend to Cleriul IJnL busbless 
or NEA confere~lces and nettings. Such abscncc shall not seriously disrupt the operation 
of thc school districf. 
1 1 . m c - v & y  
On 711105 thc longcvily amounts shall bc increased ns uidiwtd in the chart in 
Appcnd ix I I I .  
12. Off-stc~ crnplo~cc(s) - Lmployccs who arc off-step, i.e.. beyond the s~eps in the salary 
schedule, shall receive wage increases of3%, 3%,3%, 3.25%. and 3.5% on July 1 11 each 
ycar a f t  his agrccrncnr r c s p l  ivcly. 
);lffcclivc 711 I04 3 % 
Effwl ivc 71 1 I05 3 YO 
Effective 711 106 3 % 
Rffct ivc  7/1/07 3.25 % 
Rffcctivc 711 I08 350 % 
15, Ka*if_cgtion - 'I'his Menwranduni of Ag~tenient is subject to ratificatio~~ hy tllc 
rncmhcrship of the Clericd Service U n i ~  and the Hoard of Education, Coxsclckic-Athens 
CSD. ,-. 
AGREED 
For the Clerical Service Unit (NRA) For the Coxrackir4thens CS1) 
Appendix 
Memorandum Of Agreement 
By and between 
Coxsackie-Athens Central School District 
And 
Clerical Services Unit (NEA) 
Appendix I 
Vacation Leave for Full Time 12 Month Employees 
7/1/04 
Service 12 Month FIT 
I 10 ( 20max ( 15max ( 16 max 
11 20 max 15 16 
12 20 max 15 16 
13 1 20 max ( 15 16 
- - 
14 20 max 15 16 
15 20 max 15 16 
12 Month F/T 
Hired After 
1/1/95 
7 
17 rnax 18 max 20 max 
Appendix II 
Vacation Leave for Full and Part Time 10 Month Employees 
7/1/04 7/ 1 /04 
Year of Service Current Full Time 10- Full Time 1 1 
Vacation Days Month Month , 
1 
Years of Service 
service 
20 years of 
service 
25 years of 
service 
Appendix 111 
Longevity Schedule 
Current Current Effective 
7/ 1/05 
Full Time 12 Full Time 10 Full Time 12 
Month Month Month 
300 250 400 
7/1/05 
Full Time 10 
